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Part 3: Sourcing Event Responding 



After completing the part agreeing with the

provisions of the bidding package, the system will

move to the next part for the Supplier to review

the content and submit the bid.

1. Event navigation Checklist – includes the

supplier's key steps to refer to and submit

final feedback in the Event;

2. Event content items – displays all the sections

and content available at this step;

3. Bid submission history or direct response

emails/messages via the system

4. Functions for the Event.
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Sourcing Event Responding

For certain events, SAP Ariba may require you to select which Lots (a set of line items) you will be bidding on. Some opportunities will require bidders to bid on 

all the available Lots.

If an opportunity contains Lots, Bidders will be required to complete this step before moving forward with the rest of your submission. Click on on the left 

side under Checklist section or at the top of the screen, complete the selection and click on Confirm Selected Lots items

If event do not contains Lots, it will redirect you to the Submit Response section

Click the link in the invitation email you 

received from your customer 

Click the LINK in the invitation 

email you received from your 

customer 



Sourcing Event Responding

If line/lot item pricing is available in the event, please use the price field to input your proposal and submit.

If pricing field is unavailable, please refer to the next slide.

Click the link in the invitation email you 

received from your customer 

Click the LINK in the invitation 

email you received from your 

customer 
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Once you are ready, select Submit 

Entire Response to finalize and 

submit your response to the sourcing 

event. 

Click OK on the next screen



Sourcing Event Responding

When pricing filed is unavailable in the Sourcing Event, Supplier needs to upload the quotation file & submit
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After select Step 3 (Attach a file), you 

will access to the file attachment page. 

Let select your quotation to upload and 

click “OK” to upload the file
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Once you are ready, select Submit 

Entire Response to finalize and 

submit your response to the sourcing 

event. 

Click OK on the next screen



Sourcing Event Responding

Click the link in the invitation email you 

received from your customer 

Click the LINK in the invitation 

email you received from your 

customer 

After select Step 3 (Attach a file), you 

will access to the file attachment page. 

Let select your quotation to upload and 

click “OK” to upload the file

If you have inputted all 

fields, Ariba will give you a 

confirmation that your 

response has been sent to 

RFC. 

Before submission deadline, 
You also can revise the 
response after submitted by:
• Click the Revise 

Response button. 

• Revise the response 
• Select Submit Entire 

Response to submit the 
updated bid again.



Sourcing Event Responding

In addition to Pricing, some of the Sourcing Events may also include Non-Price response items. Along with the 

Pricing response, Non-price responses are included under the Event Contents section: 

Note:

• Mandatory questions are indicated by an asterisk (*). You must respond to these questions in order to submit your response.

• Often, you can respond to a question with an attachment using the Attach a File function. The maximum size per attachment is 100MB. Ariba 

accepts attachments in all common formats (Word, Excel, PDF etc.)

• Some questions may trigger Conditional Content where a new question will appear depending on your answer to a previous question.

Click the link in the invitation email you 

received from your customer 

Click the LINK in the invitation 

email you received from your 

customer 



Event Messages function

To review any notifications or messages, or to communicate with the Procurement leading the tender event, in the Sourcing 

Event homepage click Event Messages to access the message board or select Compose Message to directly compose a new 

message. 

To compose a new message, the system will create a new message addressed to the “Project Team.” This represents the 
internal team FrieslandCampina responsible for the tender event.

Click the link in the invitation email you 

received from your customer 

Click the LINK in the invitation 

email you received from your 

customer 


